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Order Entry Introduction:

VP Builders can now begin using the new VP Order Entry system. The new
system, which will replace the current VP Builder web (www.vpbuildings.com), will allow
VP Builders to place orders quickly and securely over the Internet. Further, designed to
take advantage of the latest technology advancements, the new system will provide
Builders with improved features including:

e View and approve order changes and job adds via the Internet (future
release)

e Quickly check job schedule and status on-line (future release)

e Automatic program updates via the Internet

e Single log-on identity for VP and XpresSteel

This release of the new Order Entry system is the first step toward upgrading
VP’s business systems, a transition process which will occur during the next several
months. During the transition, VP will run both the current system and the new Order
Entry program. We encourage all VP Builders to begin using the new system now for all
future projects. While some of the new features of the Order Entry system are still in
development, the system is ready for Builder use.

To begin using the new Order Entry system, you must first load some new
software on your computer. The VP Command 5.2 update disc has all the necessary
software for the new Order Entry system. Also, the disc has the Microsoft ® .NET
program that allows your computer to receive program updates on-line. To load all of
the new programs, insert the disc into your computer and follow the step-by-step
instructions.

Once the new system has been loaded on your computer, users will need to
register on the system with an email address and password. If you have already
registered as an XpresSteel user, you will not need re-register, your XpresSteel log-in
and password will give you access to the new Order Entry system. Enclosed with this
mailing is a document which explains the registration process. Also, the new Order
Entry system is supported with on-line help screens.

For registered VP Command Builders, a VP Command update disc including the
new Order Entry system has been sent with this mailing. We encourage all VP
Command Builders to load this new software immediately. If you have questions or
need assistance loading or using the new Order Entry system, please contact our
software support at software@vp.com or call (877) 874-3579.
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Registering and Accessing the Order Entry System

Note: If you or your company has a 3" party firewall, you will need to ALLOW
VPUpdate and VP Business Tracking System to get through for the automatic
updates in Order Entry to work. Your program will pop up a message saying that
these Applications want access to the internet and give you a choice to either
Block or Grant access to the Internet. Both need to be allowed in order to run
Order Entry and to get the updates for OE and VPC.

If by chance you already said Block, you can open the application and give
them access to the internet and this will fix the problem. Contact the Software
Support Group (877.874.3579) if you have any questions

How-to Intent: These instructions will assist you in registering for the Order
Entry system to allow you to begin transferring and receiving files.

If you have any problems after following these instructions,
H please contact Software Support by email at
ﬁj software@vp.com or by phone at 877.874.3579.

Crder Enkry

1. After installing VPCommand, you will have an Order Entry
System icon placed on your desktop.
2. Double-click on Icon to begin registration for web.

Login to Order Entry System

Email |

3. Click Register at bottom of screen.
| Note: You will complete the Email and
“Your emall address is used as pour login name. Please use a Password at the Reg|Ster (n ext)

valid email addiess, since pou will recieve automated information.

Email: examplef@ivp. com screen.

Pazzword

[ Forgat your password? l

1]:8 H LCancel H Fiegister l

4. Fillin all fields with the correct
information. Note:

e Your password, must be
at least six characters
and at least one of the
following: upper case
letter, lower case
letter, and at least one
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Compiete af fefos fai are i bofd
Logan Information

Email

“four email address is used as your login name. Flease use a valid email address.
gince pou will recieve automated information. Email. example@yp.com

Password Builder Humber 'ZDDD
Yerify Password Pin Humber fi
Personal Information

First Name h"llcka_l,l— Title

Mididle Name | Salutatin [ M.
Last Name FRiley | Initials MR
Nick Name

Contact Information

Difice Phone 001-501-3522425 | Home Phone

Cell Phone _UEI'I -601-3522425 Fax

Phone: 001-555-1238000

General Information

Company Preferred Currency QVU.S. Diallar

Service Center Uit of Measure f‘iEnghsh
Engineering Team PFreferred Language IEnghsh

Preferred Cortact Method | Emai v

ok l [ LCancel

[vPc Training Co-ordinator 1

&&=

number.

e The IDD —International
Prefix Code (001 for
United States, 00 for
Mexico, 011 for
Canada), must be input
as part of the phone
numbers.

5. Click on OK.

6. You will see confirmation of
your entry. You will be
returned to the Login to Order
Entry Screen.

Login to Order Entry System

Email i-

Your email address iz uged as your login name,  Flease uze a
valid email address, since pou wil recieve automated information.
Email: examplef@ivp. com

Pazzword

[ Forgat your password? ]

1]:8 H LCancel H Fiegister l

7. Enter your Email and Password. You

will enter this once a day. After midnight
central time, this information will be reset
and you will need enter your login and
password next time you access the Order
Entry System..

e Note: If you forget your password,
enter your email address and click
on the Forgot your password?
button. An email will be sent to
you and to the Software Support
Group with your information.
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Order Entry — Help Screens

How-to Intent: These instructions will instruct you where to go online to access
additional Help on various procedures. If you need further assistance, please
contact our Software Support Group by phone at 877.874.3579, or by email at
software@vp.com .

3 Tocls Mantenance QUL 1. From the Order Entry System menu,

Seerch Citeria | MM ' click on Help / Online Help.

Clear Application Cache
About Order Entry Systen

— -y

= Maszt Recent II rders = ] Ye

o ) [

|@ ERP Help - Microsoft Internet Explorer provided by
Fle Edit View Favorites Tools Help 2. The left hand side of the window will
W B € Oseaen or displgy aTree with_ the Help topic _

il -4 i headings. If you click on the plus sign
eray\DesktonN oo (4+) - the tree expands and you will see
Ll the available help subjects. Clicking on
a topic will display it in the right side
pane.

/

5\dde

@ C:\Documents and Setting:

Q:II Order Entry How-to's
EQ@] Warking with the Web
E---{__1Registration.-’,*)\u:cessing OE

B0 How-To's 3. The Blue menu bar displays links,

[yBuilder Help such as the VPUniversity site (see
[ Transferring a File for Assistance beIOW)’ _the Supplemental_ Price book,
~[Download fram Order Entry - Get a fils and various related websites.

D I/A Frame Assistance - Transferring a file
'"DIA Frame Retrieval-Get a File
D Finalizing an Order {Already on the Web)
"-DFinaIizing an Order not on the Web
-3 Search Tips
EH[Q Miscellaneous items

D Reveiw Order Status
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led by VP Buildings

VP UNIVERSITY + 5200 PLAYERS CLUB CIRCLE = MEPHS, TENNESSEE 36126 = (301) 745.5000

WELcOoME To VP UNIVERSITY!

Mission Statement:

To meet the career development needs of VP Holdings' Associates.

This sitz i maintained by steghen hudsk.

3 oco rirenet

Tstat. © €5 | ier | B CAPudskER.. | O Obbukert.. | BN OnerEnty.. 7 2 Intermet.., ~l€(/n:"’$ e &s zam

4. This is the VP University
website where you can
access items such as
VPCommand Lessons and
Tips, Product Seminar
material, upcoming training
classes, and allows you
enroll for classes.
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Requesting Assistance — Transferring a File

How-To Intent: These instructions will show you how to transfer a file
(VPCommand or other) to the web to receive assistance from VP personnel.
You may wish to transfer files for help on unpriced items, input assistance, or
similar reasons. Always contact your VP Service Center support team after file
has been transferred.

BN Order Entry System - Production |Z”E|E|

Tools Maintenance  Help 1 CI . k I t

Search Criteria | )

Search By Walue T
| Most Recent Orders "i “our Most Recently Accessed Drders! :
[ Search l [ Advance
Columns to Display

Order Qrder Tyupe Date Created Subrital Date Finalized

0412 Building Order 11/16/2004 Ma

0413 Building Order 11/16/2004 Mo

0418 Building Order 11A7/2004 res

0419 Building Order 11/17/2004 Tes

04-38 Building Order 11/19/2004 Tes

04-39 Building Order 11/19/2004 Yes

04-40 Building Order 11/19/2004 Ma

045 Building Order 11/16/2004 Mo

Order Revisions

Order Revizion Cust Serv Rep Builder Entmm Date

Screen data last refreshed at 2:06:14 PM Friday, Movember 19, 2004

Create New Order

O Tyos T ; 2. Choose Order Type and revise
e T information if necessary.

Facility

Builder Hame -~ . = 3 C||Ck OK

Builder Mumber 5o

Order Curtency | .S, Dellar |

oK ] [ LCancel

Information 4. An Order Number Information window
R will appear for verification. This number will
\l) Order number 04-41 has been successfully added, be used for a Reference / Job Number_

5. Click on OK. A “Tree” will be displayed.
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2 Order : 04-41

Transfers.
Surnmary

Building
Tranzfers

Fricing
Finalize Order

File Transfer : 04-41

Activities

Activity Haz WP File Locked Eustracted |

1 Select Filz to be Downloaded from Server -

File: N ame: 14Frame Status UD|°ad§0 Order Entry l Upload to l&Frame
ysbem
I Lock Files
Estract Reason
File History
File Mame Time Sent User Id Type

Laok n: | () Buiding Files ¥ 03 mE

ﬁhudak lesson 5 turf valley april 2004,YPC
hudak lesson 5 turf valley april 2004_FRAME CROSS SECTION AT FRAME LINE(S) 2.dwg

My Recent hudak lesson & kernersville november 2004, dwg
Documents o hudak lesson 6 kernersville november 2004, YPC
= hudak lesson & kernersville november 2004 _FRAME CROSS SECTION AT FRAME LIME(S) 3

L£ @j(ﬁhudak lesson 7 kernersville april 2004, YPC

ﬁhudak lesson 7 portland august 2004, YPC

I@ﬂhudak lesson 7 Pricing Report.rtf

ﬁhudak lesson 12 cincinnati may 2004 .YPC

hudak lesson 12 cincinnati may 2004_FRAME CROSS SECTION AT FRAME LINE(S) 3.dwg
ﬁhudak lesson 14 cincy WPC

ﬁhudak lesson 14 state college april 2004.YPC

ﬁhudak lesson 15 sorta kinda cincinnati may 2004,WPC

ﬁhudak lesson 17 rtu beams cincinnati may 2004,YPC

ﬁhudak lesson 19 cincinnati may 2004 .YPC

Desktop

My Documents

My Computer

< | L]
‘é File name: |hudak leszon B kemersville novernber 2004 WVE % | [ Open ]
by Metwark, Files of type: | v i [ Cancel ]

6. To begin the file transfer process, double-click on

7. At the Activities field, Select OE
1 to proceed to selecting the
desired file for transfer.

8. Click on the Upload to Order
Entry System button

9. Double-click the file you wish to
send from the Building Files folder.
This will return you to the File
Transfer window listing the file you
selected.
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File Transfer : 04-41

Activities
Activity Hasz WP File Locked Eustracted
OE 1 Yes Mo Mo

1 Select Filz to be Downloaded from Server -

File: Marne: 14F rarm Uploadéo DiderEntiy l Upload to |4Frame
hudak lesson B kemersville november 2004 VPC Mot Apy pitem
I Lock Files
Estract Reason

< | @
File History

File: M arne Time Sent UserId

hudak leszon B kemersville november 2004.WPC 11/419/2004 1:12:26 PM Stephen Hudak  Uplaad
& »

E¥ Order : 04-41 E@@

Sumnnary
Building

Fricing
Finalize Order

BN Order Entry System - Production

Tools Maintenance  Help

Search Ciiteria
Search By Walue T
EMUSI Fiecent Orders VE “Your Most Recentlp Acceszed Orders!
[ Search ] [ Advance
Columng ta Display

Order Oider Type Date Created Submital Date Finalized

0412 Building Order 111642004 Hao

0413 Building Order 11416/2004 No

0418 Building Order 11417/2004 Yes

0413 Building Order 1147/2004 Tes

04-33 Building Order 11419/2004 Yes

04-33 Building Order 1149/2004 es

04-40 Eruilding Order 11/19/2004 No

04-4 Building Order 11/19/2004 No

045 Building Order 1146/2004 No

Order Revisions
Order Revizion Cust Serv Rep Builder Entry Date

Screen data last refreshed at 2:23:28 PM

Friday, Mavember 19, 2004

10.Note: You may only send one

VP Command file at a time per
Reference / Job Number, but
you may add additional file
types (MS Word documents,
drawing files, Excel, etc.) with
this same number. To do this
repeat steps 7 through 9 for
each desired file. Click on OK
to close this window.

11.The File History section will
now list the file indicating that it
has been uploaded to the VP
server. Click on OK to close
the window.

12.Click the “X” at the upper
right-hand corner to close
the Order Number window.

13.From the Menu, Click on
Tools / Exit or Click on the
“X” at the upper right-hand
corner to close the Order
System window.
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I/A (Interactive) Frame Assistance — Transferring a File

How-To Intent: These instructions will help you to transfer a VPCommand file to
the web to receive Interactive Frame Design assistance.

Revision 1, December 3, 2004

&1 Order Entry System - Production

Tools Maintenance  Help

Search Criteria

Seaich By Value: e
| Most Recent Orders | “Your Most Resently Accessed Diders! -
[ Search I [ Advance
Calumis ta Display

Order Order Type Date Created Submital Date Finalized

0412 Building Order 11/16/2004 No

0413 Building Order 11/16/2004 Ho

04-18 Building Order 11A7/2004 Yes

0413 Building Order 1141772004 es

04-38 Building Order 114192004 Yes

04-39 Building Order 11/19/2004 Yes

04-5 Building Order 11/16/2004 No

Order Revisions

Order Revision Cust Serv Rep Builder Entry Date

Screen data last refreshed at 1:47:31 PM Friday, Maovember 19, 2004

Order Type | Building Order

Company

Facility |1

Builder Murnber 59

Order Curency |05, Dallar e

Lancel

x|

Information

!_) Order number 04-40 has been successfully added,

Create New Order 2

Builder Name | G ermantown Constuctor = 3

1. Click on Insert

Choose Order Type.
Confirm and modify
information as necessary.

Click OK

An Order Number
Information will appear for
verification. This number will
be used for a Reference /
Job Number.

Click on OK. An Order
Number window will be
displayed.
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EM Order : 04-40

Surmnmary
Building

6. To begin the file send process, double-click on
Transfers.

Tranzfers
Fricing
Finalize Order

File Transfer : 04-40

Activities

7. To select the file to send,
click on the OE 1 in the
Activity field then click on
Upload to IAFrame.

Haz ¥FC File Locked

Extracted |

Activity

i Select File ta be Downloaded from Server -

File Name I&Frame Status UploadStD Order Ertry [ Upload to |4Frame l
ystem
FCData | T Lock Files
Extract Feazon
File Higtary
File Mame Time Sent User Id Type

Open El El

Lookir: | (9 Buiding Files “| 02 @

My Documents

y Computer

=[] >
g File name: |D 00 hudak wide bay testVPC v ‘ [ Open ]
My N‘elwo[k Files of lype: | £ i [ Cancel ]

ﬁﬂ 1 hudak OE transfer for Kernersyille, yPC

ﬁﬂ hudak kest transfer From atlanta march 2004.wPC

ﬁﬂﬂ sbh mark lipscomb pyrmidial bracts, WPC

ﬁﬂl tom lesson 8 cincinnati. vPC

ﬁﬂl tam lesson 9 cincinnati, YPC

01 tom lesson 9 cncinnati_PERSPECTIVE FOR Main, L shape Hip Leanto.dwg
ﬁZ kernersville instructed lesson 7 attached bldg, YPC

@5’52037-04 Patrick from Vince WPC

ﬁARE with revised tower-custom hip, WPC

My Fecent 8. Double-click the file you wish to
Documents | |g550 & hudsk new OF test 1.¥PC ildi i

= é(ﬁﬂﬂbhipfurpruduct.VPC Send from the BUIldlng FlleS
| kol e o RS folder. This will return you to

the File Transfer window listing
the file you selected.

9. The File History and the
Select File to be Downloaded
to Server sections both
indicate that your file has
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been uploaded for IAFrame

e assistance.
Activity Hasz %PC File Locked Extracted
OE1 Yes Mo No
The IA Frame Status at the Select
File to be Downloaded from Server
Select File to be Downloaded from Server | SeCtlon WI” Change tO Inform yOU
ile Mame rame Stalus Upload to Order Entr: e 1
DFé DNhudak wide bay test WVPC Uplzzzled to?.t'; I‘Trame i Syslem—yH el ] When your frame deSIgn haS been
e from Order Entry System at that
time.
Extract Feazon
File Histary [&Frame Status
File Mame Time Sent Uszer Id Type Lll:llElEldElj tl:l & Frame
000 hudak wide bay test VPC 11/19/2004 125811 PM Stephen Hudak Upload to |AFrame
[&Frame Status
Feceived by 14 Frame
[&Frame Status
Completed by & Frame

B¥ Order : 04-40 FEX

Summary
Building

10.Click on the “X” at the upper
right-hand corner to close the
Order window.

Pricinig
Finalize Order

11.From the Menu, Click on
Tools/ /Exit or Click on the
“X” at the upper right-hand
corner to close the Order
System window.
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'y System - Production

Tools Maintenance Help
Search Criteria

Search By Walue

i Most Recent Orders v i “our Most Recently &ccessed Orders!

[ Seach ][ Advance

Columns to Display

nove

Order Order Type Date Created Submital O ate Finalized
0412 Building Order 11162004 No
0413 Building Order 11/16/2004 Mo
0418 Building Order 1117/2004 Yoz
0419 Building Order 1117/2004 Tes
04-38 Building Order 11/19/2004 Yes
0439 Biuilding Order 11/14/2004 Yes
04-40 Building Order 114192004 Mo
045 Building Order 11/16/2004 Mo

Order Revisions

Oicler Revision Cust Serv Rep Bilder Entiy Date

Scieen data last refreshed at 20313 PM Friday, Movember 19, 2004
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IA (Interactive) Frame Retrieval — Get a File

How-To Intent: These instruction will aid you in retrieving a file after Interactive
Frame is complete:

Revision 1, December 3, 2004

BN Order Entry System

Tools Mainkenance  Help

e e » 1. Click on the Order you wish
| Most Rrecent rders v *Your Most Recently Accessed Orders] to retrieve from IA Frame and
—r T select Revise (or double-click
the Order)
[ CobmnstoDispky | [ Removefomview |

Order Order Type Date Created Subrmital Drate Finalized
04-35 Building Order 9414/2004 a

Mo

Order Revisions

Order Revision Cust Serv Rep Builder Entry Date
Screen data last refreshed at 11:42:30 AM Tuesday, September 14, 2004
EH Order : 04-35
Surnmary . .
Building 2. Double-click on Transfers to access the File Transfer

Tranzfers window.

Pricing
[#- Finalize Order

The IA Frame Status at the
Select File to be Downloaded
from Server section will change
to inform you when your frame
design has been completed.
You may Download from
Order Entry System at that
time.
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File Transfer : 04-79 |&Frame Status

IUploaded ta |4 Frame

Achivities
[ Activity Haz WP File Locked Extracted
QOE 1 ez MNa Mo

[&Frame Status
Received by 14 Frame

Select File to be Downloaded from Server

File M ame

4

00 hudak new OE transfer test WPC

|AFrame Status Upload ta Order Entry
Uploaded to |4 Frame

File Hiztary

Syztemn

[ IIplaad to lAFrame l [&Frame Status

Extract Reazon

Completed by |4 Frame

[ Lack Files

3. Click on the File Name

[ File Mame

00 hudak new OE transfer test YPC

Time Sent User Id

124372004 10:28:35 AM Stephen Hudak,

: | from the Select File to
ype

Upload to |&4Frame | be Downloaded from
Server section.

4. Click on the Download
from IA Frame button to

Browse For Folder

[ Uninstall Information
F ) Viewpoint
= I3 ¥P Buildings
[# [ Order Entry Svstem
= L3 ¥P Command
[ bin
= Building Files
[ Defaults
[ Details

b

?

[ Make Mew Folder ] [ (0] 4 ] [

Cancel

access the Browse for
Folder window.

5. The file download folder will be the
Building Files folder by default. You
may select another folder or create a
new one.

6. Click on OK.

7. You will be returned to
the File Transfer
window which in the
File History section
that the file has been
downloaded from IA
Frame.
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8. Click OK to close this

o bchivities W| ndOW
Activity Has WP File Locked Extracted
OE1 Yes MNa Ma

i Select File to be Downloaded from Server. -

File: Mariie |&4Frame Status Upload to Order En".'r'l l Uplaad ta 1&Frame
wharehouse WPC Downloaded from 14 Frame Syslen
Extract Reazon
~ File Hiztary
File: Hame Time Sent Uszer|d Type
Wwharehouse WPC 11./19/2004 1:53:37 PM Ken Mistler Daownload from [&Frame
Warehouse YPC 11415/2004 1:51:26 Phd Ken Mistler Upload to l4Frame

B Order : 04-35

Sunrnary
Building

9. Click on the “X” at the upper
right-hand corner to close the
Order window.

Transfers
Prizing
[#- Finalize Order

10.From the Menu, Click
on Tools/ /Exit or
Click on the “ X" at the
upper right-hand
corner to close the
Order System
window.
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Order Entry System

Tools Maintenance  Help

[~ Search Criteria

Insert

Search By Walue
! Mast Recent Oiders vi ‘Your Most Recently Acceszed Orders!
Delete
[ Search I l Advance
Columns ta Dizplay Re
Order Order Type Date Created Subrmital D ate Finalized
04-35 Building Order 9/14/2004 Mo
Dider Revisions
Order Revizion Cust Serv Rep Builder Entry Diate

Screen data last refreshed at 11:52:02 AM

Tuesday, September 14, 2004
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Download from Order Entry — Get a File

How-To Intent: These instructions will aid you in receiving a file that either you
or your VP support personnel have previously transferred to the web.

B Order Entry System

Tools  Maintenance  Help

Search Criteria

' 1. Click on the
Search B WValue . H
i host Recent Orders . L : Your Mozt Recently Accessed Orders! O r d e r yO u WI S h
[ Search ] [ Advance I to retrleve
(from PDM
[ Calumns to Display ] [ Remove from view ] aSSlStance for
Cirder D.n:!el Type Date Created Submital Date Finalized example) and
04.58 Bu!\d!ng Order B/25/2004 Na .
M- Ne select Revise
- e (or double-click

Buiding Oicier 0! % the Order)

“welcome to Order Entry Spstem... Saturday, June 26, 2004

BY Order : 04-76 2. Double-click on
g Transfers to
aﬂﬁ"d”.l? access the File

Transfer window.

Fricing
Finalize Order
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File Transfer : 04-13

Browse For Folder

IC3) Uninstall InFormation L
F ) Viewpoint
=[5 vP Buildings
[# [ Order Entry Svstem
=[5 WP Command
[ bin 3
= Building Files
[ Defaults
[ Details i

[ Make Mew Folder ] [ (0] 4 ] [ Cancel

Activies At the File
Activity HazWPC File Locked Extracted TranSfel’
OE 1 Yes No No window,
Select the
_ desired OE
~Select File to be Downloaded from Server - Activity.
File Name _ IAFrame Status i “D'Dadsms?éf:' Entry l Upload ta L4Frame
{0 1 hudak. new OE bransh= Mot &pplisable | . .
| [Dovmload from Order Click on the
—— File Name
L from the
Extract Resson Select File to
be
T Downloaded
File Name Time Sent Userld Type from Server
0 0 hudak new OF tranzfer best VPC 111642004 11:26:58 AM Stephen Hudak  Upload to Order En Sectlon .
< _ 5. Click on the
Download
from Order
Entry
System
button to
access the
Browse for
Folder
window.

The file download folder will
be the Building Files folder
by default. You may select
another folder or create a
new one.

Click on OK.
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8. If the file already exists
you will be informed of
such. Click Yes to over
ride the existing file.

Question

\‘.{P/ Selected file already exists, Do you wish bo continue?

[ ves [ Mo ]

9. You will be

Activities returned to the
Activity HasVPCFle | Locked Extracted File Transfer
0E 1 Yes MNa MNa . .
window which
in the File
_ History section
i~ Select File to be Downloaded from Server -~ ] that the flle has
Elie Pl |&4Frame Status Upload to Order Entry S ade A
00 hudak new OE transfer test VPC Mot &pplicable 2ol l l 7 : been
Download from Order download ed

Entry Svsten

I Lock Files from Order

Entry System.

Extract Reason

10.Click OK to

File Hizstory Close thls
File Mame Time Sent Uzer Id Type H

0 0 hudak new OE transfer test WPC 11/19/2004 11:26: 30 &AM Stephen Hudak  Download from Ord wi ndOW

0 0 hudak new OE transfer testVPC 11/16/2004 11:26:58 AM Stephen Hudak Upload to Order |

& | L8

B Order : 04-48 [=0(3)
Surmary 11.Click on the “X” at the upper
. Fi right-hand corner to close the
- Pricing Order window.

- Finalize Order
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EH Order Entry System

Toals Maintenance Help
Search Criteria

Search By

Walug

i Mozt Recent Orders

~ our Most Recently Accessed Orders!

[

Search ] [ Advance

Caolumnz to Dizplay

Fiemove fror

Order Order Type

04-58 Building Order
04-61 Building Order
04-70 Building Order
04-71 Building Order
04-75 Building Order

Building Order

Diate Created Submital Date Finalized
6/25/2004 Mo
6/25/2004 Mo
6/26/2004 Mo
6/26/2004 Mo

‘wielcome to Order Entry System

Saturday, June 26, 2004

12.From the
Menu, Click on
Tools/ /Exit or
Click on the
“X" at the
upper right-
hand corner to
close the Order
System
window.
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Finalizing an Order (Ordering a building) that has not yet been

transferred

How-To Intent: These instructions will help you to Finalize a VPCommand
building order that has never previously been transferred to the web.

BN Order Entry System

Tools Maintenance Help
Search Criteria 1
Yalue i
Your Most Recently Accessed Orders!
[ seach | [ advance
Columns to Display
Order Order Type Date Created Submital D ate Finalized
OrderRevisions
| Drder Rievision Cust Sarv Rep Builder Eniry Dale ‘

Create Mew Order

Order Type | ERTERETIER

Company
F acility

Builder Mame

Order Currency | 1.5, Dollar w

oK ] [ LCancel

1. Click on Insert

2. Choose Order Type and revise
information if necessary.

3. Click OK

An Order Number Information window
will appear for verification. This
number will be used for a Reference /
Job Number.

Click on OK. An Order Number
Window will be displayed.
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BM Order : 04-38

Summary
Building

Activities

6. To begin the file
Transfers.

Pricing
Finalize Order

File Transfer : 04-38

transfer process, double-click on

7. At the Activities field,

Activity

Haz WPC File Locked Entracted

| Select OE 1 to proceed to
selecting the desired file for
transfer.

1 Select File to be Downloaded from Server -

8. Click on the Upload to

File Mamne

Open

My Recent

Documents

My Documents

My Computer

by Metwork,

Lookjru | (9 Building Fies

I Upload ta Order Entry
Spstem

|&Frame Status

l Upload ta |AFrame

Order Entry System button

I Lock Files

9 F

s [~

é(ﬁhudak firewall lesson hot kopics WPC

ﬁhudak inside partition with edae zones, WPC

ﬁhudak lesson 1 cincinnaki may 2004, YPC

Foirhudak lesson 1 Kville noy 2004, YPC

ﬁhudak lesson 1 mass 2004 with saved drawings.YPC

ﬁhudak lesson 1 mass 2004.4PC

hudak lesson 1 mass 2004_FRAME CROSS SECTION AT FRAME LINE(S) 3.dwa
ﬁhudak lesson 1 portland 2004, YPC

ﬁhudak lesson 1 turf walley april 2004 tom. MPC

ﬂgﬁhudak lesson 1 turf valley april 2004, YPC

ﬁhudak lesson 3 kernersville april 2004, WPC

ﬁhudak lesson 3 kernersville nov 2004.¥PC

ﬁhudak lesson 4 portland 2004, YPC

hudak lesson 4 portland 2004 _FRAME CROSS SECTION AT FRAME LINE(S) 4.dwg
hudak lesson 4 partland 2004 _PERSPECTIVE FOR warshouse, dwg

9. Double-click the file you
wish to send from the
Building Files folder. This
will return you to the File
Transfer window listing the
file you selected.

£ | z|
File name: |hudak lezzan 1 k'ville now 2004 WPC hd | [ Open l
Files af type: | ¥ | ’ Cancel ]
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File Transfer : 04-38

10. Click on the desired File

Name at the Select File to be
Downloaded from Server
section.

Note: You may only send one

Ewtract W¥FPC Data

I Lock Files

Extract Reason

Filz Histary

Activities
Activity Has WFLC File Locked Extracted
0E1 Yes Mo Mo
Select File to be Downloaded from Server
|&Frame Status | lUpIoad ta Order Entry l Upload to &Frame
e System
Mot Applicable |
| | Demnload from Order
Entry Syztem

VP Command file at a time per
Reference / Job Number, but
you may add additional file
types (MS Word documents,
drawing files, Excel, etc.) with
this same number. To do this

User Id
Stephen Hudak

Time Sent
11/419/2004 11:37:47 AM

File Mame
hudak leszon 1 k'ville nov 2004.PC

83

Upload ta Order En

repeat steps 7 through 9 for
each desired file.

Type

11. Click on the Extract VPC

Data button. Click on OK to

Information

L.
\I) [rata has been successfully extracted From the vpc File,

File Transfer : 04-38

Activities
I Aictivity Haz WFC File Locked Extracted
QOE 1 Yes Mo Yes

Select File to be Downloaded from Server

I Malaad e Ardar Frtel ©

[ e o

close the window.

12. You will receive confirmation that the
data has been successfully extracted.

13. Click on OK.

14 The Activity at the File Transfer
window will show Yes at the
Extracted section.

B Order : 04-38

Surmmary
Building
Transzferz
Fricirg

Finalize Order

15. If you wish to view the Order Information that was retrieved
during the extraction process, you may do so by double-clicking
one of the other tree items: Summary, Building, and Pricing.

16. Double-click Finalize Order to access Finalize Order window.
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Jobsite Mame

Job Site &ddress D

| Fobyn's Houze

[123Main Strest.

Finalize Order : 04-38

[ ak. ] [ LCancel ]

Address

City Kemersville 4 v

County Eorsy-li-h | v

State |Notth Carolina B

Courtry | United States B

Zip Cade | 27284 B
Shipping Method | Truck Load v
MBMA Code | Manfactuing Production I |
Feq Delivery Date 112042004 LJ
Tax Exempt # v _J
Fin Number:

Rl b Site Address ID
Address
City

County

Cauntry

Zip Code

Shipping kethod
IBhA Code
Fieq Delivery Date

Tax Exempt #

Pin Number

trefreshed at 12:58:16 P

State |

L& Finalize Order : 04-38

Johzite Name ;ﬁél‘:yﬁ“;H‘nuse

I

12§ Maln étreet

Kemersw\le v '

]

]

(Uried Staes ]

[27254 |

;.Truck Load v

Manufsciuing Producton v
12042005 =)
January 2005

Sun | Mon  Tue Wed Thu

z 3 4 5
9 10 11 12
16 17 18 19
23 za s 2
an | 31

6
13

27

17. Complete all required fields and click on OK.
If city and zip code was not entered on General
Information Screen inside of the VPCommand
Building Editor, you must first select the Country
again to generate the remaining lists (State,
County, City, Zip Code) drop down lists.
Complete as applicable.

18. Be sure to input your Requested Delivery
Date. You can use the pull down button to access
a calendar to select your date.

19. Click on OK to close the Finalize Order
window and return to the Order Number window.

20. Input your Pin Number and click on OK.
(Note: VP Personnel will not be required to input a
Pin Number.)
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B¥ Order : 04-38

Sumrmany

Building

Transfers

Pricing

[=- Order Revisions

i Shartages
Errors

i Jab Add

i |ntemal Adjustment
Order Change

21. Your Order Number window has added an Order Revisions

sections where you will be able to check and/or approves the
listed functions.

22. Click on the Red X to close the Order Window.

B Order Entry System - Production \'._H;,[E|
Tools Mainkenance  Help
Search Criteria
Search By Walue m
| |
| Most Recent Orders » ; rour Most Recently Accessed Orders!
[ Search ] l Advance
[ Columns to Display ] [ Femove from wview ]
Oirder Order Type Date Created Submital Date Finalized
0412 Building Order 111642004 Mo
0413 Building Order 111642004 Mo
04-18 Building Order 111742004 ‘res
4- Building Order 11/17/2004

Building Order 11/19/2004

1141642004

4- Building Order

Order Revisions

Order Revision

Cust Serv Rep

Euilder

Entry Drate

Screen data last refreshed at 1:03:15 PM

Friday, November 15, 2004

BN Order Entry 5
Tools

Mainkenance

ria

Projects

i Mozt Recent

23. Your Order Number will
now display Yes in the
Finalized column of your Order
Entry System list.

24. Click on Tools / Exit (or click on the Red X in the upper right
hand corner) to close the Order Entry System.
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Finalizing an Order (Ordering a building) from an existing Web

file

How-To Intent: These instructions will assist you in Finalizing a building order
when it already exists on the web (has previously been transferred.)

&1 Order Entry System - Production

Tools  Maint: Hel i
Tools Maintenance Help 1 CIICk On the
Search Criteri |
Order you
. Search By : Walue WISh tO
I Most Recent Orders | ‘four Most Recently Accessed Orders! Su bm It
Search Advance 1 1
[ J | ] (Finalize)
[ Caolumns to Display ] [ Femaove from view ] for a Flnal
: - Order and
Order Order Type D ate Created Submital Date Finalized
0412 BuidingOider  11/16/2004 No select
0413 Building Order 11/16/2004 Nao .
0418 BuldngOider  11/17/2004 Yes Revise (or
04-19 Euilding Order 1117/2004 Yes R
0438 BuldngOider  11/13/2004 Yes double-click
04-39 Euilding Cider 11/159/2004 No
045 Buiding Dider 11/16/2004 No the Orde r)

Order Revisions

Order Revizion Cust Serv Rep

Builder Enty Date

Screen data last refreshed at 1:13:23 PM

Friday, November 19, 2004

BY Order : 04-39 ”

Surmmary
Building

Transters
Pricing
Finalize Order

Double-click on Transfers to access the File
Transfer window.
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File Transfer : 04-39

Activities
Activity HaszWPL File Locked Extracted
OE1 Yes MNo Mo

Select File to be Downloaded from Server

File Mame

|4Frame StatLi Uploadstc- Drder Entf}'l l Upload to l&Frame
| ystem

Mok Applicabl
| | Davnlaad from Order
Entry System

Extract VPC D ata I Lock Files

Extract Reazon

< 3

File Hiztary

File M ame
hudak lezzon 3 kemersville now 2004.WPC

User Id
Stephen Hudak

Time Sent
11./19/2004 12:11:29 PM

< |

1

Upload ta Ore

Information

Y

Data has been successfully extracted From the vpe file, but non-priced parts were found, Please refer to the
WP-Command pricing report For help in correcting the price,

3. Note that the
OE 1 Activity
displays Yes
under the Has
VPC File,
Select this to
list the files in
the Select
File to be
Downloaded
from Server
section.

4. Click on the
desired file
and click the
Extract VPC
Data button.
This will
retrieve all
necessary
VPC
information.

5. You will receive
an Information
window
confirming the
extraction
process. You
may need to
return to VP
Command to
address unpriced
items. (If so, you
will need to
repeat the File
Transfer process
to upload the
most current
VPC file.) Click
OK

6. If you wish to
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modify the VP
Actvis Command file
Activity HasWPCFile | Locked Estracted (* vpc) itis
OE1 Yes Mo Yes ’
recommended
you click on the
Lock Files
Select File to be Downloaded from Server CheCk box to
EieEne |AFrame Status Upload to Order Entry R T ey
00 hudak new DE transfer test WPC Mat Applicabla System l ’ e prevent
i : someone from
S unlnt_entlonally
sending or
i extracting from
the wrong *.vpc
kit file. Once you
File Mame Time Sent Uzer Id Type |

00 hudak new OE transfer test WPC

&

12/1/2004 12:26:36 PM Stephen Hudak  Upload to Order Entr_é

3|

Summary
B uildir
Transfers
Pricing

[#- Finalize Order

E‘ Order : 04-35 Euuftasb

Gere Facilty Infomation | Job Site Address | Customer Address | Bilingadiess | Shippinain |
I Confimation Lettar Pioduct Line | P Buildings v

I Delete Pending

I Payment Tems | COD Cashiers Check ~
I Corp Account CophecourtMansger | v
i : Oider Status
I™ Requires Containers Insulation Region

CredtStstus |Fnance old |
Date Infomation =

Date Created | 09/14/2004 ~| Subrital Date | ~
Place Holder Dete - Finalized Date: B

complete your
modifications
be sure to
“Unlock”
(uncheck) the
Lock Files
button. If you
modify the
original vpc file
you will need to
resend the file.
Click on OK to
close the File
Transfer
window and
return to the
Order window.

If you wish to
view the Order
Information that
was retrieved
during the
extraction
process, you
may do so by
double-clicking
one of the other
tree items:
Summary,
Building, and
Pricing.
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B Order Attributes : 04-35 Sl ———

Eniy Tope I Vae A Enty Type Valie ]

3 Complexiy S » Compleity s

Letter of Certfication Noisd Letter of Certiication Mo v

Standard VP Speciications Yes v Standard VP Speciications Ves v

Sauiare Feet =2 Sauare Feet 10380

Approval Drswings 3 AoprovslDrawings 3

Etection Dravings 3 Etection Dravings 3

Expot No v Expon Mo v,

uLso - No v uLso Mo v

Calculations 1 Calculations 1

‘Wet Stamp 0 ‘et Stamp. 0

Approval Sepias 0 Approval Sepias 0

Erecton Sepies 0 Erecton Sepias 0

Seal Required 0 Seal Required o

BuidingCode 2000 ntmatianal Buiding Code Buiding Code 2008 rtarraonslBuing Code

Buiding Code [shor) ooiec Buiding Code [shor) ouec

LiveLoad 20,0000 Liveload 20.0000

Reducible Yes ™ Reducible Yes ¥

Collateral Load 0.0000 Collateral Load 0.0000
Collateral Load (uplit] 00000 Colateral Load (upit] [
SrowLosd 0000 SnowLosd 10000 o

Order Information : 04-35

General Information Facility Information I Job Site Address J Customer &ddress J Eilling &ddress } Shipping In | *

Order Information

™ Confimation Letter Product Line | VP Buildings v|
= Finalized Drdder Type | Building Order v|
™ Delete Pending Euilding Type | Fabricate wisnchor Balt and reactions ~ |
I~ Direct Sale Building Mame | |
I~ s Legal Descripion | |
T diccented Order Murnber | |
I Canceled Payment Tems |EDD Cashiers Check ad |
|~ CorpAccount Corp &ccount Manager | L |
=B Order Status

I™ Requires Containers Insulation Redion — Sopems

Credit Status | Finance Hold B |
= Date Information -

Date Created | 034142004 _:_] Subrmital Date | l.]
Place Holder Date | _:_] Finalized Date | .:_]

0K ] [ LCancel J

9. Double-click on Finalize Order to access the File
Transfer window.

Summary
Building
Tranzfers
Pricing
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Jobsite Mame iEddie's Farm

2 Job Site Address D

10.Complete all required fields and click

Address 1313 Hairball Lane

| on OK. If city and zip code was not

City | Front Royal

3 entered on General Information

Screen inside of the VPCommand

County |'aren

Building Editor, you must first select

State |Virginia

the Country again to generate the

Country | United States

remaining lists (State, County, City,

Zip Code 22630

] Zip Code) drop down lists.

Shipping Method | Truck Load

Complete as applicable.

11.Input your Pin Number and Click on

MEMA Code | Manufacturing Production

Feq Delivery Date  1.20/2005

Tax Exempt #

BM Order : 04-39

Summary

Building

Transfers

Pricifig

[=J- Order Revizions
: Shortages

Errorz
Job Add
Internal Adjuztment
Order Change

| OK.

12.When the Final Order has been transferred, you
will be returned to the Order window and the tree
will now display an Order Revisions item.

13.Click on the Red “X” to close the Order window.
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B8 Order Entry System - Production

Tools  Maintenance  Help

Search Criteria 1
Search By Walug T
|Mast Recert Orders v Your Most Recently Accessed Orders!
[ Search ] l Advance
Columns to Display

Order Order Type [rate Created Submital Date Finalized

0412 Building Order 11/16/2004 Mo

0413 Building Order 111642004 Mo

0418 Building Order 114742004 Yes

0419 Building Order 11172004 Yes

04-38 Building Order 11./19/2004 ‘ez

04-39 Building Order 11419/2004 Yes

045 Building Order 1141642004 Mo

Drder Revisions
Order Revision Cust Serv Rep Builder Entry Date

‘welcome to Oider Entry System.

Friday, Movember 19, 2004

14.You will be
returned to the
main Order Entry
System window
and the line item
for your order
number will list
“Yes” in the
finalized column.

15.Click Tools / Exit
to close the
window.
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Index

Activities, 11, 31
Activity, 25, 32, 37

B

begin registration for web, 4

Browse for Folder, 25

Browse for Folder window, 19
Building, 25, 31, 32, 33, 39, 40
Building Files folder, 11, 15, 20, 25, 31

C
calendar, 33
city, 33, 40
City, 33,40
Country, 33,40
County, 33,40
D

double-click, 24, 31, 36
Download from Order Entry System, 15, 19

E

Email, 4,5

existing Web file, 36

Exit, 28, 34, 42

Extract VPC Data, 32, 37

F

File History, 11, 15, 20, 26

File Name, 25

file send process, 15

File Transfer, 24, 25, 26, 31, 32, 36, 37, 38, 40
File Transfer window, 11, 15, 19, 20
Finalized, 34

Finalizing a building order when it already exists
on the web (has previously been transferred,

36
Forgot your password?, 5
frame design has been completed, 15, 19

G

General Information Screen, 33, 40
Get a File, 24

H

Has VPC File, 37
Help, 7

IA Frame, 19, 20

IA Frame Status, 15

IDD —International Prefix Code, 4
Information window, 30, 37

input assistance, 10

J
Job Number, 30, 32

L
Lessons, 8
Lock Files, 38
Lock Files button, 38

M
Microsoft ® .NET, 3

@)

OE, 11, 25, 31, 37

OE 1, 11, 15, 31, 37

Order, 1, 4,5, 7, 24, 25, 26, 27, 28, 30, 31, 32, 33, 34,
36, 38, 39, 40, 41, 42

Order Entry system, 3

Order Entry System, 34

Order Number, 10, 12, 33

Order Number Information, 10, 14, 30

Order Revisions, 34, 41

Order System, 28

Order System window, 12

Order Type, 10, 14

Order window, 27, 32, 33, 38, 41

Ordering a building, 30, 36

P
Password, 4, 5
PDM assistance, 24
Pin Number, 33, 40
Pricing, 32, 39

R

receive assistance from VP personnel, 10
receiving, 4, 24

Red X, 34

Reference / Job Number, 10, 11, 14
Registering, 4

registering for the Order Entry, 4

Requested Delivery Date, 33

Requesting Assistance — Transferring a File, 10
Revise, 24, 36
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S

Select, 25, 31, 37

Select File to be Downloaded, 25, 37

Select File to be Downloaded from Server, 15, 19,
25,32

Select File to be Downloaded to Server, 15

software support, 3

Software Support, 2,4,5,7

State, 33, 40

Submit (Finalize) for a Final Order, 36

Summary, 32, 39

Supplemental Price book, 7

T

Tips, 8

Tools, 28, 34, 42

Tools / Exit, 12

transfer a file (VPCommand or other) to the web,
10

transferring, 4

Transfers, 10, 15, 19, 24, 31, 36

Tree, 7

)
Unlock, 38

unpriced items, 37

upload the most current VPC file, 37
Upload to IAFrame, 15

Upload to Order Entry System, 11
uploaded for IAFrame assistance, 15

\%

VP Command file, 32, 38
VP University, 8
VPCommand, 4, 8, 30, 33, 40
VPUniversity site, 7

X
XpresSteel, 3

Y
Yes, 26, 32, 34, 37, 42

Z

zip code, 33, 40
Zip Code, 33,40



